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Candidates for Commonwealth Scholarships and Fellowships (other than those applying to take a 
Taught Master's course) are asked in their application forms to include the names and email 
addresses of potential Supervisors of their studies in the UK. When a candidate submits an 
application form, an email to each of the potential Supervisors is generated automatically. The 
email, that you as a potential Supervisor will receive, looks like 
 

 
 
 
If you click on the link in the email the following screen will open 
 

 
 
 
Here you can change, if you wish, the information in the Associate/Supervisor's Details section   
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Before ticking the Statement and completing the Comments section, click on Download Form in 
the Applicant's Details section. This screen appears  
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When you click on Download, the opening page of the application looks like 
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When you click on the Close button (do not click the X at the top right corner of the screen 
otherwise you will have to start all over again) 
 

 
 
 
 
 
you return to the form that needs completing 
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You can either complete the Statement and Comments in one sitting and then click on Submit; or 
you can come back to complete them later by clicking on Save  
 

 
 
 
 
If you click on Save, you are asked to supply a password to be able to get back in again using the 
same link from the email 
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After entering the password twice, click on OK   
 

 
 
 
you are then asked if you want to save the changes you've made to the form 
 

 
 
click OK  which shows the following message 
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click OK  and the following message appears 
 

 
 
 
you can now close your Browser 
 
 
 
 
 
 
When you click on Submit you see the following message 
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you can now close your Browser 
 
 
 
 
 
Please note that you will automatically get email messages informing you about the candidate's 
progress through the stages of the competition 
 
 
 


