Candidates for Commonwealth Scholarships and Fellowships include the names and email
addresses of Referees in their application forms. When a candidate submits an application form, an
email to each of the Referees is generated automatically. The email, that you as a Referee will
receive, looks like

Dear PB&2
This iz a request from the Commonwealth Scholarship Commission (CSC).

Jaspal Singh has recently made an application to the Commission for a scholarship, and has named vou as a reference. Please could
you fill in the online reference form, by clicking the link below, and then use the Submit button to return the form to the C5C.
During the filling of the form, vou may save it and close it as many times as vou wish, with the link below taking you
automatically to your most recently saved version. See http://www.cscuk.org.uk/applv/eas.asp for guidance.

To access the form, click here:

http://81.171.130.211/csc/csc refsup.ofml 20FMailID=551pSrp6

Note: rather than typing directly on screen, you may find it more convenient to write the reference
in a word processor and then 'cut-and-paste' the text into the Comments field. This has the
advantage that you can easily produce a hard-copy of the reference on headed-paper.

If you click on the link in the email the following screen will open

Reference
Contact Us

Submit Save Exit

years of
COMMONWEALTH
SCHOLARSHIPS

Applicant’s Details
Name Peter Bourdillon

Click here to download a PDF version of the application form:

Download Form

Referee's Details

These are the details entered about you by the Applicant. If any of them are incorrect, please click the "Edit" button and enter the
correct details.

Name Jaspal Singh
Job Title Cardiologist
QOrganisation Anytown Hospital
Email jaspal.singh@bourdillon.plus.com
Phone
Fax
Comments

Please provide your reference for the candidate in the box below
* (KA

Dt ] [Csave (e | T 1]

Here you can change, if you wish, the information in the Referee's Details section.
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Assuming the candidate has given permission for you to see his/her application, before completing
the Comments section, click on the Download Form button in the Applicant's Details section.
This screen appears

CfficeForms: Here is the file
COMMOMNWEALTH
SCHOLARSHIPS

Here is the file

Press Download to Open or Save the file
"Application.pdf".

Press Close to return to the form.

Dmunluadl | Close

Page 2 of 8



When you click on Download, the opening page of the application looks like

www.cscuk.org.uk

TO BE COMPLETED BY THE NOMINATING VICE-CHANCELLOR/EXECUTIVE HEAD

Please note that the Commission will only accept nominations from 6. 1 recommend the candidate named for the following reasons:
the candidate’s employing Vice-Chancellor, Executive Head or the

appointed official. This section should NOT be completed by any

other individual on behalf of the Vice-Chancellor or Executive Head.

If the candidate’s employing institution is affiliated to a university, the

parent university should complete this section. If the candidate is

employed by an autonomous non-university institution this should be

made clear.

1. Name of nominating university:
Kenyatta University

2. Award tenable from (date of commencement}):

Please note that a start date later than October 2009 can only be
considered in exceptional circumstances

Length of study in the awarding country will be 6 MONTHS
3. Candidate's present appointment:

Title:

7. If the nomination is made partly in the context of

departmental/ institutional links:
Department:

The university would wish the Commission to give special
consideration to making the award tenable at (name of institution):

T o T 4 xas w1 mmmoaaens o Taa m
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When you click on the Close button (do not click the X at the top right corner of the screen
otherwise you will have to start all over again)

OfficeForms: Here is the file

COMMONWEALTH
SCHOLARSHIPS

Here is the file

Press Download to Open or Save the file
"Application.pdf".

Press Close to return to the form.

Duwnlnadl | Close

you return to the form that needs completing

Reference T EAMNWEALTH
SCHOLARSHIPS

T T - Mcer T

Applicant’s Details

Name Peter Bourdillon

Click here to download a PDF version of the application form:

Download Form

Referee's Details

These are the details entered about you by the Applicant. If any of them are incorrect, please click the "Edit” button and enter the
carrect details.

Name Jaspal Singh

Job Title Cardiologist

Organisation Anytown Hospital

Email jaspal.singh@bourdillon.plus.com

Phone

Fax
Comments

Please provide your reference for the candidate in the box below

M

[Cswomi | [Csave [[et [ ][]
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Rather than typing directly on screen, you may find it more convenient to write the reference in a
word processor and then 'cut-and-paste' the text into the Comments field. This has the advantage
that you can easily produce a hard-copy of the reference on headed-paper.

The Commission attaches great importance to references from people who are well acquainted with
the candidate's academic or professional work. Referees should comment as fully as possible on the
candidate, keeping in mind the following points for inclusion, as appropriate:

* how long, and in what capacity, you have known the applicant
* your views on the candidate's academic record and suitability for the proposed research in
general and the need for the particular subject of study in the UK
* information on how, and to what extent, the candidate has shown ability in terms of:
* capability to grasp concepts and to reason analytically
* capacity for original thought
* motivation and perseverance in achieving objectives
» assessment of the candidate's particular strengths and weaknesses

* any other general qualities which you consider would make the candidate a good recipient of
a Scholarship/Fellowship

You can either complete the reference in one sitting and then click on Submit; or you can come
back to complete the reference later by clicking on Save

Reference NN WEALTH
SCHOLARSHIPS

e TR WY T I

Applicant's Details
Name Peter Bourdillon
Click here to download a PDF version of the application form:
Referee's Details
These are the details entered about you by the Applicant. If any of them are incorrect, please cdick the "Edit” button and enter the
correct details.
Name Jaspal singh
Job Title Cardiologist
Organisation Anytown Hospital
Email jaspal.singh@bourdillon.plus.com
Phone
Fax
Comments
Please provide your reference for the candidate in the box below
* Itis a pleasure to write a reference for Peter Bourdillan. T have known him for 4 years in my capacity as head of Department. |E
E
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If you click on Save, you are asked to supply a password to be able to get back in again using the
same link from the email

OfficeForms: Password Required
COMMONWEALTH
SCHOLARSHIFS

Password Required

Accessible Version

Before the reference form is saved, it is necessary to supply a password. This is to protect your information and
comments. The password will be needed next time you reopen this reference using the link e-mailed to vou, so please.

* Enter password
* Repeat password

Lo | [[cancer |

After entering the password twice, click on OK

OfficeForms: Password Required
COMMONWEALTH
SCHOLARSHIFS

Password Required

Accessible Version

Before the reference form is saved, it is necessary to supply a password. This is to protect your information and
comments. The password will be needed next time you reopen this reference using the link e-mailed to you, so please.

* Enter password sssssnce

* Repeat password sssssnee

you are then asked if you want to save the changes you've made to the form

OfficeForms: Form Close.
COMMONWEALTH
SCHOLARSHIPS

Form Close

Accessible Version

Would you like to save the changes to yvour form?

Yes
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click OK which shows the following message

OfficeForms: Form Password

COMMONWEALTH
SCHOLARSHIPS

Form Password

You can reopen the form from your e-mail link using the password you
previously entered.

[ox |

click OK and the following message appears

Reference 5

Form Saved and Closed

years of
COMMONWEALTH
SCHOLARSHIPS

Keep the email you used to open this form, as you will be able to reopen it as many times as you need using the same email link.
The form will be kept until June 20, 2009.

you can now close your Browser

When you click on Submit you see the following message
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Reference Cond n‘:{mwmum
SCHOLARSHIPS

Form Submitted Successfully

This is an automatic acknowledgement from Commaonwealth Scholarship Commission Electronic Application System.

The reference or supporting statement form that you submitted has been received successfully.

you can now close your Browser

Please note:
1. you will automatically get email messages informing you about the candidate's progress
through the stages of the competition
2. if the candidate reaches the final round of the competition you will receive another email.
Attached to it will be your reference in the form of a letter. We would appreciate it if you
would print the letter, sign it and post it to the Commonwealth Scholarship Commission in
London. The instructions will be in the email.
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