
 
This guide shows UK Higher Education Institutions h ow to bid for Shared Scholarships 

 
 
To be able to complete the bidding form you must be registered on the EAS as an Agency Contact for your 
HEI. To be registered on the EAS please contact Irene Costello irene.costello@cscuk.org.uk  
 
 
Once registered, access the EAS via http://www.cscuk.org.uk/apply/eas.asp and click on Click here to 
Access the System or via http://csc.do-it-online.org.uk/csc/ElectronicApplicationSystem.htm  
 

 
click on Nomination, Advice and Admin Portal 
 
 
 
Log on with your email address and password. If you have just been registered, you will have received an 
email which enables you to retrieve a password 
 

 
click on Log On 
 



 
 
this screen opens 
 

 
 
 
 
 
 
 
 
 
 
If you have used the password retrieved from the email link, click on My Details to change the password to 
something easier to remember 
 

 
 
 
 
 



 
this screen opens 
 

 
 
 
click on Change Password 
 

 
 
enter the new password twice and click on Submit New Details 
 
 



 
click on OK. This takes you back to this screen 

click on Nomination and Tracking Portal to reveal 
 

 
 
click on the New Forms tab 
 
 

 



 
in the New Project section click on Select Programme Type  
 

 
 
 
 
 



 
select Bid to provide Shared Scholarships and click on Start Application 
 
 

 



 
the screen requesting Institution Details  opens 
 
 

 
 
 
 
 
clicking on the Print Form  button at any stage lets you print a PDF of the information you have entered 
 
 
 
 
 
 

 
*** fields with asterisks beside them are mandatory *** 

 
 

 
 



 
clicking on the Save and Exit  button returns you to the New Forms  screen 
 
 

 
 
note 2 rows have now have content: one under the subheading Saved Forms Not Yet Submitted and the  
other under the subheading Submitted Forms In Process  
 
here you can Log Off  with a view to completing the Bidding form later 
 
when you Log On  again to complete the Bidding form you need to follow the route: 
 
Nomination and Tracking Portal  �  New Forms  and click on Open in the row under the subheading  
Submitted Forms In Process 



 
 
when you've filled in this page click on Next>> 
 
the screen asking for information about the Development Statement  appears 
 

 
 
 
 
 
 
the bottom part of this same screen shows 
 

 



 
when you've filled in the Development Statement  page click on Next>> to open the Declaration page 
 

 
 
 
 
 
when this has been completed you can Submit the Form 
 

 
 
 
 
 
 
 

Note that if the program finds empty mandatory fields they will be drawn to your attention 
 



 
following a successful Submission , you return to this screen 
 

 
 
 
 
 
 
 
now only the row under the subheading Submitted Forms In Process has content. By clicking on View Form 
you can open the form but you can no longer edit it 


